For the Co-Coordinator to forward to the Trainee to fill in.
Edmonton Outdoor Club - Officer Area - Manage Content: EOC Events

	To add or modify an existing event, please fill in as much detail as possible. 


Highlighted Fields:  Pink  = Mandatory, Aqua = Carpool, Green = Cost of Event
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	STATUS:
	 
	Inactive - Draft Form, Do Not Show on Calendar

	Start Date/Time:
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	Carpool Departure Time:
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	Registration Opens:
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* Select a future date only if/when you wish to post an event without allowing registration until a certain date

	Registration Cut Off:
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	Duration:
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	Dogs:
	 
	[image: image27.wmf]Are Permitted

	Who's Invited:
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	Age Restriction:
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All Ages Welcome



	Maximum Group Size:
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	Maximum Guests Size:
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	Itinerary:
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	Required Items to Bring:
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	Recommended Items to Bring:
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	Location:
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	Directions:
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	Travel:
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	If carpooling, allow meet at event? [image: image41.wmf]

	Total Km (round trip) NUMBERS ONLY:
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(will be multiplied by 0.20 to calculate approximate vehicle expense)

	Carpool Location:
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	Carpool Directions:
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(HTML Permitted)

	Carpool Question:
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If you want to ask your carpool drivers to specify passenger/equipment capacity, etc.

	Cost:
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	Member Cost:
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(25.00)

	Non-Member Cost:
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	Cost Includes:
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	Voluntary Donation:
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	Cancellation/Partial
Attendance Statement:
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Automatic blurb when event has been setup.

(HTML Permitted)

	Additional Notes:
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	Save Event: 
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